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1 General Features

TPG CoReAdmin is the central administration tool for all components of the TPG CoReSuite.

With TPG CoReAdmin, administrators control user permissions for TPG CoRePlanner, TPG
TeamManager and TPG PortfolioManager. They administer resources and assemble teams or
portfolios. Colors for charts and other features, currencies, custom fields, lookup tables and calendars
can be configured according to the needs of the enterprise. External commands allow connecting to
other source systems so that resources, projects and their properties can be imported into the

CoReSuite.

TPG PortfolioManager

Portfolios

TPG CoRePlanner

TPG TeamManager

Resources Teams

Users, permissions,
settings and customizations

TPG CoReAdmin

External commands

MS Project, SAP, lira, Primavers, ...

2 Work Interface and Views

When you open TPG CoReAdmin, the General tab is opened by default. All functions are on the

General tab.

For each administrative category, there is an extra view:
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Views
Qo — 000
e g O B @ e 2 b @
Jsers Settings  Resources  Lookup Custom  Currencies Calendars Teams Portfolios  External About
Tables Fields Commands ~
Views About

Users is grayed out in the image above as it is the active view after opening TPG CoReAdmin.
Users| 7% User management and general permissions

Settingsm: Change of settings like the histogram colors in TPG PortfolioManager, the timeline start, or

check-in settings.

Resources| 1ok Adding/Editing resources and their properties

Lookup Tables[ 1) Definition of lookup values for custom fields

Custom Fields[ 1 : Definition of custom fields for portfolios, projects, tasks, resources and assignments

Currencies| 11 Listing currencies that can be used for projects and portfolios, definition of exchange

rates
Calendars| + & Definition of calendars taking into account holidays and daily working hours

Teamsl 2 : Assembling teams of resources, assignment of team roles to users, defining membership

periods

Portfolios/ 25 Creating portfolios from projects and resources

» In some views, there is no Save button. In these views, input data are saved automatically.
If you do not want to keep the last changes, click the Undo button below the table.

Undo Redo

2.1 Row filters and sorting

= To filter the rows of a table, type the beginning of the desired name in the search field above the
table.
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In the Teams and Portfolios views, you can filter the rows for specific features.
= Go to the header of the column you want to filter and click the arrow that appears.

= Go to Filters and select or enter the filter criteria.
With the Filters checkbox in the drop-down menu selected, the filter will be applied. An

underlined column header indicates that a filter is active.

@ Q Enter Filter Text

@ In Portiolio

Mod in Portfobo

= To remove the filter, deselect the Filters checkbox in the drop-down menu.
The rows can be sorted ascending or descending.
= Go to the header of the column by which you want to sort the rows.

= Click the arrow that appears and select the desired order.

Mame . 4

Sort Ascending

|%] Sort Descending

TPG CoReAdmin Guide 4.5
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2.2 Column filters

In some tables, you can customize the number of columns to be shown. The customization will be

saved automatically.

* To define which columns are hidden or shown, go to the head cell of a column and click the arrow

that appears.

® Go to Columns and deselect or select the respective checkboxes.

w | Type Genernc Ermail

1% sortAscending

1% Sort Descending

{’_’ﬂ ¥ Location
“  RBS

¥ Skill

2.3 Expanding tables
Some tables in the Calendars, Teams and Portfolios views are not shown in their full width.

= To expand a table to its full width, click the arrow next to the Add button above the table.

Add [

= To collapse the table, click the arrow again.

2.4 Editing of records

Most records can be edited after double-click in the respective row. Editable entries will be shown in

an input field.

» In the Teams view, first select the team you want to edit and click Edit mode above the table.
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= To finish editing, click Update or OK respectively.

Currency Symbal Mame Created Modified
CHF SFr Swiss Franc 2022-04-08
EUR € Euro 2020-04-07
GEP £ British Pound 2022-04-08
JPY ¥ Japanase|Yen 2023-05-04
usD § Dollar 2020-04-07

Update Cancel

Mame Descriplion

& | Team Developmend

O TeamIT
[ ] oo
) Team Marketing

3 Users
Views
Oo — [-1=1-]
E&|lB3 O B w ¥ o S @
Users Settings  Resources  Lookup Custom  Currencies Calendars Teams Portfolios  Externa About
Tables Fields Commands v
Views About

In this view, you add or delete users and define their access rights for the CoReSuite.

= To add a user, click Add on the right above the table.
Find by name...

= Fill out the fields.
Empty fields with a red border are required.
= Click Update.

TPG CoReAdmin Guide 4.5
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Users Find by name
Mame Windows Login Emal Last Login External LUID Administrator Create
20210215
2023-05-03
2023-02-25
2021-02-18
4 2023-04-24
Update Cancal
John Smith e jo.‘ll‘. :,'rllil.l‘.@q

Click Save at the bottom left.

Select the user to define their permissions.

To grant access to components of the CoReSuite, select the appropriate checkboxes in the Product
Type table (1).

In the Permissions table, select the permissions you want to grant to the user (2).

» To be able to create and edit scenarios, a user of TPG PortfolioManager needs at least
Create Portfolio permissions and access to TPG CoReAdmin. Alternatively, you can grant the
user Administrator permissions for TPG PortfolioManager. This includes extensive permissions
also in CoReAdmin.

For users of TPG TeamManager, you specify permissions on individual teams by assigning roles
in the Teams| 22 | view.
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Product Type

1 Product Type

O TPG CoReAdmin

@ TPG CoRePlanner

) TPG PortfolioManager
) TPG TeamManager

Permissions

2 Permission

O Administrator

()  Create Projects

@  Project Manager

Description

TPG CoReAdmin is the central administrati..
The tool for cost and resource planning

The tool for portfolic management.

The tool for resource management.

Description
This permission allows everything.
This permission allows creating projects.

The Project Manager can create projects an...

>
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For permissions to edit specific teams or portfolios, refer to Teamsl s or Portfolios[ 2s 1.

= |f you want to delete a user, select them and click Delete on the right above the table.

[ Find by name

4 Settings

Views
% [®] ©
oo
Users Settings | Resources

| Add | Delete

B o &

Lookup Custom  Currencies Calendars
Tables Fields

Views

8

Portfolios

In the Settings view, you can define the timeline start and other features on separate tabs for Portfolio

and Planner.
= To change a setting, double-click in the corresponding row of the Value column.

= Enter the desired value, or open the drop-down menu and select an option.

TPG CoReAdmin Guide 4.5
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= Click Save at the bottom left.

Both tabs

Timeline Start and Timeline Start Value: If Timeline Start is set to Dynamic, the timeline will start with
the current month of the year.

If Timeline Start is set to Fixed, the month of the timeline start is defined by the Timeline Start Value.
The timeline will start with the indicated month of the current year, regardless of whether this month

is in the past or the future.

Portfolio tab
Display Baseline Start and Finish by default: If the value is set to Yes, the Baseline Start and Baseline
Finish columns will be shown in the scenario table of TPG PortfolioManager by default. The user can

hide the columns.

Gantt bar and Histogram color settings: Gantt bars show the duration of projects in a scenario,
histograms the resource utilization. Values for the colors can be entered as names or hex codes. For a

list of named HTML colors, you can refer to websites like HTML Color Groups (w3schools.com).

Planner tab

Automatic Check-in on Close: If the value is set to Yes, projects will automatically be set to read mode

when they are closed. Other users who have permission can edit the projects.

Visible Fields in Project Information Dialog: Select the custom fields[1s1to be displayed when the Info

button is clicked in an opened project.

5 Resources

Views
Qo — 000
& @O | B w & o &
Uszers Settings |Resources| Lookup Custom  Currencies Calendars Teams Portfolios About
Tables Fields v
Views About

In this view, you add or delete resources. Work resources must be linked to a calendar to calculate

their capacity.

TPG CoReAdmin Guide 4.5
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= To add a resource, click Add on the right above the table.

Find by name...

= Fill out the fields.
Empty fields with a red border are required fields.
In the Type field, select Work from the drop-down menu.
= Click Update.

on Wark Half

Ty Work stal TPGProducts
Mo -Tha

na Wiork sial TPGPTOduCts

o Viork s MO TPGFToducts
Warkshap location Cost Choced Standard Calendar

Ance Worl | - v
. 5

v
Tan
i
T

= |f you want to delete a resource, select them and click Delete on the right above the table.

Find by name Add | Delete

For organizing resources in teams, see Teams| 221,

6 Lookup Tables

Views
Oo —) 000
& @ O |[H|w & o 8 L O
Users Settings  Resources | Lookup Custom  Currencies Calendars Teams Portfolios  Externa About
Tables Fields Commands v
Views About

With lookup tables, you define a list of options for entries in custom fields.

= To add a lookup table, click Add on the right above the Lookup Tables table.
Find by name...

= Fill out the form.
The Name and the Field Type fields are required.
= Click Update.

TPG CoReAdmin Guide 4.5
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Lookup Tables Find by name... o]
MName Description Field Type External UID Created Modified
Traffic Lights Red ! Yellow / Green for KPIs ?_'J 2023-06-01
pdate ¢
Geost
Mumber
Values and Columns Text

= Add the first value: Click the left button above the Values and Columns table.
= Depending on the field type, type a value or select a date from the calendar.

= Press the Enter key or click outside the field to finish.

Walues and Columns

Value Descriplion

| Red| |

= QOptionally, enter a description of the value.

The Description field can be edited after a double-click in the cell.

TPG CoReAdmin Guide 4.5
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= Define further values, their order and outline levels by using the buttons.

3al (2= x| 2| v 5

1T 2 3 4 5 6

7

1) Adds a new row below the selected item.

2) Adds a new row above the selected item.

3) Deletes the selected item.

4) Moves the selected item up by one

row.

5) Moves the selected item down by one row.

6) Indents the selected item.

7) Outdents the selected item.

= Click Save at the bottom left.

When the lookup table is complete, link it to a custom field[ 1.

»> Once a lookup table is linked to a custom field, the lookup table cannot be deleted.

= |f you want to delete a lookup table, sel

table.

7 Custom Fields

ect it and click Delete on the right above the Lookup Tables

Views
Qo — 000
& @B O B |w| ¥ o 8 > O
Uszers Settings Resources  Leokup Custom | Currencies Calendars Teams Portfolios  Externa About
Tables Fields ~ammands v
Views About

Custom fields can be defined for portfolios, projects, tasks, resources and assignments.

» If you want to add a custom field with

drop-down selection, first make sure an appropriate

lookup table exists. Once the custom field is created and saved, it cannot be linked to a lookup

table.

TPG CoReAdmin Guide 4.5
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* To add a custom field, open the corresponding tab and click Add on the right above the table.

Find by name.

= Fill out the form.

The Name and the Field Type fields are mandatory.

= |f you want the custom field to be filled by selecting an option, fill out the Lookup Table field.

The drop-down menu shows only the lookup tables of the corresponding field type.
= Click Update.

Foiifolio | Project | Task  Resource  Assignement

Custom Fields

Name Description

Fiela Type Apgregaic Luck Type Required Lookup Tabie Lookug Taks Column Extemal UID | Cregted Mpditea
Frin Tl Mone N 2022-08-09
Frogram Texl MNone i 2022-03-09
Update cancel
Status Overall Tt MNone 1 2022-05-09
Cost KFL Text T Mone Never | = [ No - {T_'j 2023-06-06
Date {'j

Cost
Humber

Flag

= Click Save at the bottom left.

= |f you want to delete a custom field, select it and click Delete on the right above the table.

8 Currencies

Views

L B O #H @ |HK|B B B > O

Uszers Settings  Resources  Lookup Custom

Currencies | Calendars Teams Portfolios
Tables Fields

Externa About
~ammande =

Views About

The standard currencies of the CoReSuite are CHF, EUR, GBP and USD. Standard currencies cannot be
deleted.

You can add custom currencies:

= Click Add on the right above the table.

Find by name..

TPG CoReAdmin Guide 4.5
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= Fill out the fields.
The Name field is required.
= Click Update.

Currencies

Currancy Symbal Mame
CHF SFr Swiss Franc
EUR € Euro
GBP £ British Pound
uspD : 1 Dollar

JEY ¥ van

>

THE PROJECT GROUP

Created Modified
2022-04-08
2020-04-07

Update Cancel

2023-05-03

= To define an exchange rate, select the base currency in the Currencies table.

= Select the counter currency in the Currency Exchanges table (1).

= Click Add on the right above the Rates table (2).

Currency Exchanges

Currency Symbal
CHF SFe
EuR 4 €
GBP £
usp 5

Rates
Start Finlzh

= Fill out the fields.

2 Delete

Rate

To enter the start and finish date, click the respective calendar icon and select a date.

= Click Update.

= Click Save at the bottom left.

= |f you want to delete a non-standard currency, select it and click Delete above the table.

TPG CoReAdmin Guide 4.5
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9 Calendars

Views

gL 3 O H @

Users Settings  Resources

Lookup Custom
Tables Fields

$<

Currencies

Views

Calendars
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o 8 > O

Teams Portfolios Externa About
P - v

About

The Standard Calendar is defined as eight work hours per day from Monday to Friday. You can edit the

calendar or add a new

one.

= To add a calendar, click Add above the Calendars table.

Find by name...

= Enter a name for the calendar and click Update.

Mame

3enerc Hesources
() Hall Day
"+ Standard St —
2| Mon - Thy

= Expand the table.

9]

= |f you want the calendar to be used as default, select the checkbox in the Default column.

= Define the number of work hours for each day of the week and click Update.

Name
O Generic Resources
© Half Day
) Standard Calendar

S | mon-Thy

Default Working Hours Monday

3 o

8 4
Update Cancel
a L]

Tuesday ‘Wednesday Thursday Friday Salurday Sunday Mo

o

The next step is to add workday exceptionsgohl to the calendar. If the Exceptions table does not

contain the necessary dates, first define exceptionsm.

TPG CoReAdmin Guide 4.5
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9.1 Defining exceptions

The Exceptions table provides a list of holidays from work that can be added to specific calendars per

year.
* To add an exception, expand the Exceptions table and click Add above the table.

= Fill out the fields.
The date is selected from the calendar of the current year but only day and month will be
relevant. The exceptions in this list can be linked to any year of a calendar. Therefore, it is
recommended to add the year to the name of dynamic holidays.
The default value in the Options column is Public Holiday. For other kinds of exceptions, select an

option. With Custom, you can define the number of work hours for that day in the Hours column.

= Click Update.

Exceptions
Mame Drate Option Haours
(O 1st Christmas day 2512 Public Holiday 0
Oy Easter Monday 2023 10-04 Public Holiday 0
() MNew Year 01-01 Q
Update Cancel
(O 2nd Christmas day 2612 pd 0
Good Friday 2023 07-04-20z | B4 | Public Holiday | K
Full Day
Half Day
Custom

The exceptions can be added to a calendar( 2] individually or in groups.

9.2 Grouping exceptions

To simplify the allocation of exceptions to calendars, exceptions can be grouped. For example, you can

define a group of fixed holidays or groups of holidays recognized in specific regions.

= Click Add above the Exceptions Groups table.

TPG CoReAdmin Guide 4.5
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= Fill out the form and click Update.
Exceptions Groups Add
mame T Descr
O | Fixed holidays in DE| |
Update Cancel
= Select the exceptions you want to group and the group.
Exceptions Ungelect [ Exceptions Groups Unsalct
Name Date T Wama Dascription
& | e vesr 0401 Fheed hididays in DE
& | Epipheny 06-01
(73| Good Friday 2023 07-04
Ty | Easter Manday 2022 10-04
& | Labour Day 01-05 " "
(3 | Ascension Day 2023 18-05
o3 | whit Monday 2023 20.05 Grouped Exceptions Delele
) npus Chrisli £
(| Corpus Chrigli 2023 08-05 Hamo Date
& | Assumption Day 15-08
@ | Garman Unity Day 0310
& | Al Ssints" Day 01-1
& | Chrislmas Eve: 24-12
& | 15t Chistmas Day 2512
& | 2nd Chrsimas Day 26-12
& | Mew Yoar's Eve 3-12

= Click the three dots above the Exceptions or the Exceptions Groups table and select Add Exceptions
to Group.

The exceptions will be shown in the Grouped Exceptions table.

TPG CoReAdmin Guide 4.5
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Unselect »

Add Item |
Unselect selected Items
Dalate selected ltems

Add Exceplions to Calendar

| Add Exceptions to Group | |

Exceptions Groups Uns=edact

Mame Dascription

@& Fixad holidays in DE

Grouped Exceptions Delete

Name Daate
O Mew Year 01-{n1
(3 Epiphany 05401
) Labour Day 01-05
) Assumption Day 15408
3 Gerrnan Unily Day 0310
) Al Saints Day 01-11
3 Christmas Ewa 24-12
O 180 Chiesimas Day 2512
) 2nd Chnstmas Day 26-12
) NewYear's Eve 1n-12

= |f you want to delete an exception from the group, select it in the Grouped Exceptions table and
click Delete above the table.

TPG CoReAdmin Guide 4.5
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9.3 Adding exceptions to calendar

Workday exceptions can be added to calendars per year. It is possible to add exceptions to more than

one year at a time.
You can select individual exceptions or groups of exceptions to add to a calendar.
= Select the calendar and the year(s) to which you want to add exceptions (1, 3).

= To add individual exceptions, select the items you want to add in the Exceptions table (2).

C... | Fand by nams: Uinzalect [ Calendar Exceptions Delete Exceptions Unselect " »
Name Detault MNama Data Name Date |
Genaric Resources ) 3 Wew Yaar -
Half Day ) % Epiphany 0501
& wan-Thu ) ) Good Friday 2023 0704
() Standard Cakerdar [} &% | Easter Monday 2023 10-04
e 01-05
1205
Years Unselect 2005
0206
Year
1508
S 3019 -
2 ) German L 0310
2020 Ty Maticnal 26-10
L Ty All Saints’ Day 0-1
D 2022
3 ) Immacuite Conceplion Day 0812
2023
e 7y Chiistmas Eve 24-12
T 2024
7y 1stChrisimas Day 25-12

~ N0R

= Alternatively, select one or more groups in the Exceptions Groups table.

= |f the group contains items you do not want to include, deselect them in the Grouped

Exceptions table.

TPG CoReAdmin Guide 4.5
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Exceptions Groups Unselact

Name Diascription

& Fixed holidays in DE
) Feeed holdays in AT

i *
Grouped Exceptions Unzelect  Delate

Name Date

& New Year 0101

& Epiphany 0601

& Labour Day 01-05

& Assumplion Day 1508

& Geman Unity Day 03-10
All Zaints’ Day 01-11

]

& Chrislmas Eve 24-12

& st Christmas Day 25-12
2nd Chnstmas Day 26-12

-]

@ Mew Yed's Eve -12

= Click the three dots above the table from which you selected the items and select Add Exceptions
to Calendar.
The exceptions will be shown in the Calendar Exceptions table.
In the example below, individual exceptions and the group were added subsequently. After

refreshing the page, the exceptions will be sorted by date.

Unselect .. »

Add ltem
Unselact selected [tams

Delete selected ltems

| Add Exceptions to Calendar | |

Add Exceplions to Group |

TPG CoReAdmin Guide 4.5
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C... | Find by name Unselect . | Calendar Exceptions Delele
Mame Default Marme Date
Genenc Resourcas (O Easter Monday 2023 10-04-2023
) Half Day ) Ascension Day 2023 18-05-2023
& Mon-Thu )y (3 Whit Monday 2023 29-05-2023
() Standard Calendar & () Corpus Christl 2023 08-06-2023
y » (3 MewYesr 01-01-2023
3 Epiphany 06-01-2023
Year Uneselect
Bars Labour Day 01-05-2023
() Assumplion Da 15-0B-2023
Year o Fi ¥
German Unity Day 03-10-2023
O 2018 =
= 3 All Saints' Day 01-11-2023
2020
Christmas Eve 24-12-2023
O 20
= 3 1si Christmas Day 25-12-2023
O 2022
. 2nd Christmas Day 2E-12-2023
2023
© () Mew Year's Eve 31-12-2023
2024

= |f you want to delete an exception from the calendar, select it in the Calendar Exceptions table

and click Delete above the table.

10 Teams
Views
Qo — 000 @
& @ O B w ¥ | 2
Uszers Settings  Resources  Lookup Custom  Currencies Calendars Teams Portfolios  Externa About
Tables Fields Commands )
Views About

In this view, you add or delete teams, grant permissions to specific users, and define team members
and their membership periods.
Teams can be organized in parent teams and sub-teams. Members of a sub-team will not

automatically be members of the parent team.
= To add a team, click Add above the Teams table.

= Fill out the fields.
The Name field is required.
To convert the team into a sub-team, select the parent team from the drop-down menu in the

Parent Team column.

TPG CoReAdmin Guide 4.5
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= Click OK.
Teams
Hams Dzzcnplion Farent Team
O | Team ] ] -
Team Development TPG Farent
0K Cancal
Team Marketing TFG Farent
Team Service TPG Parent

= Select the checkbox next to the team name to define related user permissions.

= Click Add above the Team Roles table.

= Select a user and their role from the drop-down menus.

A Team Lead and a Team Deputy can edit the team plan in TPG TeamManager.

A Team Viewer has only read access to the team plan.

A team can have several deputies or viewers but only one team lead.

= Click OK.
Team Roles
User Fole
@) - v | @J
DK Cancel
Team Lead
Team Viewer

The next step is to add resources as team members 2.

Withdrawing user permissions

= Select the team in the Teams table and the user in the Team Roles table.

THE PROJECT GROUP

= Click the three dots above the Team Roles table and select Delete Selected Items.

TPG CoReAdmin Guide 4.5
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Add Hem

Unsslect selacted liems

| Delete selected ltems |

10.1 Assembling/Editing a team
® |n the Teams table, select the team you want to assemble or edit.

= Click Edit Mode above the table.

Teams Edit Mm:lel - [ ]

MName Description

—

Team Development
& Team IT
Team Markeling

-

= To add a resource, click Add above the Team Members table.

= Select a resource from the drop-down menu and click OK.

Team Members

Mame

P

-,
Ina =

Irving

Ok Cancel

Maria

TPG CoReAdmin Guide 4.5
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11 Portfolios
Views
& B O B w K S |12| > O
Users Settings Resources Lookup Custom  Currencies Calendars Teams Portfolios | Externa About
Tables Fields . : ¥
Wiews About

» The user who creates a portfolio will automatically be the owner of the portfolio. Currently,
the owner cannot be changed. Only the owner can create and edit scenarios based on the
portfolio in TPG PortfolioManager. Therefore, write permissions in TPG PortfolioManager
require the permission to create portfolios in TPG CoReAdmin.

= To create a portfolio, click Add above the Portfolios table.

= Fill out the fields.
Empty fields with a red border are required.
The Owner field shows the name of the current user, it be changed to another User.

= Click Update.

Portfolios
ame Currancy Cormment
Portfolioh2 EUR
Portfoliod3
Portfoliod1 Huiz B
D, Portfolio04 UE -

= Select the portfolio (1).
The Resources table will show all available resources.
= Select the resources you want to include in the portfolio (3).
The Projects table will show the projects to which the selected resources are assigned.

= Select the projects you want to include in the portfolio (4).

» Itis possible to add but not to delete portfolio resources and their projects later. In TPG
PortfolioManager, resources and projects can be deleted from the scenarios.

TPG CoReAdmin Guide 4.5
© The Project Group GmbH | All rights reserved 25/28



>

THE PROJECT GROUP

= Click Update Portfolio above the Portfolios table (2).

With this click, a scenario based on this portfolio will automatically be created in TPG

PortfolioManager.
Portfolios Update Portialio 2 > Resources Projects
Name Currency | Comment 3 name Generic  Location 4 ame Frio
© q ot uso © _GonSenes ) - MSP_Profect 11
Fomolal2 EUR ] _Gan Training ] MSP_Project 12 3
Porsiolio03 uso Danisla DE MSF_Project 13 1 Programis
Porioliods EUR Danvia DE MSP_Project 14 2 Programos
Foitioho0! EUR Oerel us 3
) na 3
® 3
Maria ® 2
Mifiam ® 2
Paul o 2
Paula ] 2
® sai us -] 2
) Sam DE 3 2
® Sen us ® 2
® S DE ® 2
® on DK Projoct A1
(] Tes us -] Project B
® Tm us Project B1 2
® Tor us o ®  Fopac 3 Progam A o
4 A . g .

11.1 Editing a portfolio

Sometimes it may be necessary to add further resources and their projects to an existing portfolio:

= Select the portfolio in the Portfolios table (1).
In the Resources and the Projects table, items that are already in the portfolio are grayed out.

They cannot be removed.

= For a better overview, you can filter| 4 the Resources or Projects table for items that are not yet

in the portfolio or by other criteria (3).
= Select the resources or projects you want to add (4, 5).

= Click Update Portfolio above the Portfolios table (2).
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Portfokos Update Porticic 2 | 2 Resources Projects
Name Cumency | Commant - Name Genene | Lecator Name Prio Program
© 4 lowont uso DE & MSP_Project 07 1 Frogiamds &
Fortiolod EUR ] MSP_Project 08 2 Frogram3
Foriiot uso ] e MSF_Prosct 09 3 Frogramos
Portiols05 EUR o [ Coumns  » e MSP_Project 10 1 Frograma4
Portioiod! EUR M et 11 ——
f— OE 4SP_Project 2 Programd
— oE MSP_Project 12 3 Frogram04
Dee @ 3 us MSP_Project 13 1 Programis
] [-] Programis
@ Frogram0s
Maria o Project 16 3 Program0s
© . Mriam MSP_Project 17 3 Programbé
~ ° :

5 °

© Faa ®

L] L]

@ ]

Itis also possible to delete or rename a portfolio.

A Deleting or renaming a portfolio means deleting the scenarios based on it in TPG

PortfolioManager. Make sure the scenarios are no longer needed before you delete or rename
the underlying portfolio.

= To delete a portfolio, select it in the Portfolios table and click the three dots above the table.

Paitfolios Updata Porffolic {'j 3

= Select Delete selected Items from the drop-down menu and confirm with Yes in the warning

prompt that appears.

Add Hem

Unzelect selected ltams

| Dslete selected ltems |

= To rename a portfolio, select it and double-click its name.
= Edit the name and click Update.
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Portfolias Updat
MName
@ [ Portivlioo4a [
) Fortfolio02

3 Porifolig03

TPG CoReAdmin Guide 4.5
© The Project Group GmbH | All rights reserved 28 /28



	General Features
	Work Interface and Views
	Row filters and sorting
	Column filters
	Expanding tables
	Editing of records

	Users
	Settings
	Resources
	Lookup Tables
	Custom Fields
	Currencies
	Calendars
	Defining exceptions
	Grouping exceptions
	Adding exceptions to calendar

	Teams
	Assembling/Editing a team

	Portfolios
	Editing a portfolio


